
No.17 31/2016-CDS

Governrnent of India
Minist4, of Communications

Department of Posts

(GDS Section)

Memorandum

Dak Bhawan. Sansad Marg,
New Delhi-110001

Dated 15.07.2021

Ofice

The undersigned is directed to convey the approval of Competent Authority

on the following Guidelines on the subject of Limited Transfer facility for all

categories of Gramin Dak Sevak in supersession of aI1 previous orders issued on

the subject: -

l. ConditionsofTransfer

(iil The GDS may apply for transfer to a maximum of TEN GDS posts' tn

order of preference, in one Division at a time.The transfer will be at

own cost of the GDS-

(iiil Refusal to accept the Limited Transfer order shall be construed as

one chance of Limited Transfer availed by GDS The GDS, however'

may have the option to withdraw the request within 15 days of the

submission of the application for transfer, which will not he counted

as a chance availed under the Limited Transfer facility

(i, Transfer request may be submitted anytime during the year'

however, the GDS should have completed minimum engagement
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Li.mited Tranefei Facili!3'for ell'ri:ategpries of Granin DaI Sevahs IGDSI

Guftlaliires therilof

The maximum number of chancestobeprovided for male GDS shall be

TWO chances and THEEE chances for female GDS in entire term of

engagement.

(il



period of ONE year from the date ofregular engagement on GDS Post

on the date oftransfer request.

(v)

(vi) The transfer order shall take effect alter all verification formalities

viz Caste, Education and Police verification report etc. have been

completed.

(vi Transfenequest ofGDS who are under put offduty or against whom

any disciplinary action, Police case or Court case is pending will not

be entertained.

(viii) Past engagementperiod will be counted for assessing the eligibility
for appearing in departmental examination as well as for annual

increment. GDS will not have any claim to go back to the previous

engagement/recruitment Unit/Division. However, this would not act

as a bar for applying to that old postrold unit under the provisions of

this OM.
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Mutual Exchange transfer facilityshall be available to all GDS on

completion of ONE year engagement period. Mutual exchange cases

can be done immediately on receipt of application subject to

fulfilment of eligibility conditions.

(ii When a GDS is transferred at hisrher own request and the transfer is

approved by the competent authority, she/he will rank junior in the

seniority list of the new unit, to ali the GDS of that unit who exist in
the seniority list on the date on which hershe joins the new unit,

exc€pt in case of transfer within the same engagement/recruitment

Sub Division/Unit lDivision.



(x) The GDS can be transfeued on herthis request in following

circumstances:-

Traoefer Allov/ed ofGLevel of GDSsl
a. BPM Level-l in TRCA slab-2

b. ABPM/Dak Seva} Level-2

(Postal./RMS)in same TRCA slab

1 BPM Level-1

BPM l,evel-2 in TRCA slab 3BPM Level 22

ABPtriUDak Sevaks l,evel-1in TRCA slab-13 ABPM/Dak

Sevals Level-1

a. ABPM/Dak Sevaks l,evel-Z in TRCA

slab-2

b. BPM l,evel-l in the same TRCA stab

provided that, the GDS has to make
accommodation arrangement for
managing BO as Per standard
prescribed for BO and fulfilling the
condition of educational qualifrcation,

Computer certificate etc. prescribed by

the Department from time to time.

Before joining as BPM Level-l, he/she

has to undergo prescribed training for
BPM.

4 ABPM/Dak

Sevaks LeveF2

ABPN4/Dak Sevak from Postal to RMS and

vice'versa in same TRCA slab
ABPM/Dak Sevak5

BPIWABPM/Dak Sevak in the same TBCA

level subject to providing standard
accommodation fulfflling the educational

qualifrcations and computer certificate etc'

as narrated at (ix) 4 babove

6 Dak Sevak

RMS

tn
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(xi) There will not be any drcp in TRCA slab on account of a request

transfer and numbers ofincrements earned by GDS will be retained

-<.w



S1 Transfer Requested Competel]t Authority
I Within Dir.ision Divisional Head

1I Outside Division but within same
Re*ion

Regional llead 1PMG1

III Circle Head TCPMGt

I\i Circle Head of both the
Circles

2. Competent Authority for approval ofTranefer:-

Outside DivisioniRegion but within
same Circle
Outside Ctcle

3. Manner ofTransfer:-

(iJ Necessary action on the applications received shall be taken in
following manner adhering to the timelines mentioned herein: '

Level of
Transfer

Authority Action fimelinee

Within
Ilivision

Head
Division

of Issue of transfer
order

Within 30 days of receipt
of application

Within
Region

Head
Division

Forwarding
application
Resional Office

of
to

Within 15 days of
receipt of applications

ofHead
Division

Head of Region Issue of transfer
order

Within 15 days of receipt
ofapDlication

W-ithin
Circle

For*'arding of
application to Circle

Within 15 days of receipt
ofapplication

Head of Circle Issue of transfer
order

Within 15 days of receipt
ofapplication

Out
Circle

of ofHead
Division

Head of Circle
(outward)

Forwarding of
application to Circle
(outward)

Within 15 days ofreceipt
of application

To obtain
frolu
concerned

conscnt
Circle

Within 15 days of receipt
of application

Head of Circle
(inward)

To mnvey concent to
Circle concerned

Within 15 days of receipt
of Circle reference

Head of Circle
(outward)

lssue of transfer Within 15 days of receipt
of mnsent from Circle
concerned.
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(il Anapplication may be submitted to the Divisional Head on a prescribed

Proforma attached herewith as Annexure-I. The Divisional Head will
obtain vigilance clearance/Engagement particulars from head of current
engagement unit.

of



(v)

(iii) A separate register in prescribed Proforma attached hcre*'ith as

Annexure-Il is to be maintained at Circle Office/Regional

Office/Divisional Office for recording tlansfer requests of all categories

of GDS.

(iv) The list of vacant posts of GDS to be sent to Circle Offrce/Regional

Offi.ce by last day ofevery month by the Divisional Head.

In case more than one application is received for the same GDS posts,

d.ate of submission of application shall be the deciding criteria for

considering tEnsfer. Application for transfer submitted on an earlier

date sha1l be considered first.In case date of submission of application is

same, the GDS ioined earlier shall be considered frrst. In case date of

submission of application and date of joining, both are same, the older

GDS shall be considered first.

(v1) Tiansfer request {or vacant GDS posts should not be considered if such

vacant posts have already been notified for GDS engagement. However,

such GDS posts which remains vacant after exhaustion of prescribed

selection panel, may be considered for accommodating transfer request'

The above instructions will come into effect from the date of issue of this4.

oM.

5. Hindi version will follow. I
2lYarri

(Tarun Mittal)

Assistant Director GeneraltPE-1 & SCTI /

LO to(GDS/PCC)
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1

ll

All Chief Postmasters GeneralPost Masters General

Copy forwarded to.

PS to Minister of Communications/ Minister ofState for Communications

ST.PPS to Secretary (Posts)/Sr.PPS to Director Geneial Postal Services

PPSPSto Additional DG (Co-orrlination) ,4t{ember (Banking) Mernber(O) /Illember

(P) / Member (Plannhg& HRD)/Member PLI) / Member (Tech)

Chief General Manager BD Directorate/Parcel Directorate/Pll Directorate
Director RAI(NPA Ghaziabad,t Chief General Manager, CEPI, Bangaluru
Addl. Director General, APS Bhawan, New Delhi
Sr.Deputy Director General lVigilancel & CVOtSr.Deputy Director GeneralPAFy

Director General P&T(Audit), Civil Lines, New Delhi
Director General NICF, Ghitoroi, New Delhi
Alt the Deputy Directors General

All General Managers (Finance) / Directors Postal Accounts / DDA?
Director Postal Tlaining Cerltres
All Sections of Postal Directorate
All recognized Federations runions /Associations

GM, Operation, CEPT Mysuru for uploading the order on the India Post web site

(Tarun Mittal)

Assistant Director GenerakPE,l & SCT; r

LO to(GDSTPCCt

4.

6.

7.

8.

9.
10.

11.

12.
13.

14.

15.

16.

17.

18. -'=---|N\tD6,-
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To

Hindi Section, Dak Bhawan New Delhi:-for translation of OM.
Guard File
Spare copies.



APPLICATION FOR TRANSFER OF GRAMIN DAK SEVAX

I
2

4

5

7

Name ofthe GDS :

Post hetd by GDS with name of Sub Dn/Division/Circle :

Date ofengagement as repplar GDS :

Educational qualifical ion :

Exisring TRCA l,evel wrlh S]ab :

GDS Post for which transfer is sought for :

alongwith name of BO/SO/HO/ RO

Name of Division/Circle to which transfer is sought:

Whether transfer sought is mutual (Yes/Nr-r):...................
Ifon mutual grounds name alrd details ofcngagement :....

8.

9.
9.1

9.2 If not on mutual grounds, preference of transfer Choice: G)

oii)
10. Rcasons for which transfer is sought for :

11. I, Shri,/SmtA{iss-declare that above infolmation furnished by me ale

true to the best of trry knowledge and belief. I accept all the terms and conditions provided

in ONI No. 17-31/2016'GDS dated ...................... as anended from time to time.

(i) I hereby declare that in the event of my limited transfer from

(iv)....(v) ...(vi)...........(vii).........(viii)
(i .............

.(ix).............k)............

thc gradation list of new unit to all the GDS of that unit on the date of joining that

unit.

(ii) I will not claim any TA or Transit. I will not have any claim to go back to my

old post in any circumstances. I will also abide by these conditions as amended from

time to time-

Datc signature ofthe GDS
Place with Post held bY GDS

12. The above application of Shri/Smt./lMs.- seeking

transfer on own cost and request has been scrutinised by me and certified that the

information furnished b!'the official in the application is correct. This is also to certi$'

that he/she is not under put off duty and there is no disciplinary case, Police case or Court
case is pending against him/her.

The transfer is rccommcnded./not recommended:

D;lt(' :- SigDatu.re & Designation stamP of
the Head ofEngagement Unit Division
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Amexure-I

- I will rank junior in



E

ai tE.ir.6

d E *.

I e6 .24
} EE (5d
lo t X A ts

6i.E = E EER;A d;
.E

- :.--

2aa, u

:o - iEEr Q 99
z o t ca >

oq? <
6 >l : 6 E ; tr -E

t
O

o

E

2

az

_t
a

z
dF
oz
ooz

c)

rd

z
d
F

o
F
E

!.
oz

F
(5
l'l

o
F

o

d,l !!d

t:F

o E ed

or9
o
:€

I 6,-f rP D€!
e ! f,H E _e<

€ t€ E 5 3E

! io

?'i
=Q;9=EtH"za!(Ed

;9 i 9. -i

E8f6Bo:o rEa.

o

!.iiz

6Z

;
5

d

E]
t!)
z
&F
o
2
o(!
F
?

a

&a
(n

z
cF

3a
l'I
D

tI
E]

F

z
E
F

r'l

F

d


